Public Works Superintendent   

Grade:  11


FLSA: Exempt

Date:
11/00


Job Summary:  Oversees and directs all aspects of the operations, activities, and personnel of Public Works Department facilities, projects, and services; serves as a liaison with State, County, and local officials on Town business pertaining to Public works; performs other duties as assigned.


Essential Functions:             
1. Oversees and directs all aspects of the operations, activities, and personnel of Public Works Department facilities, projects and services, including water and wastewater facilities, public works crews; 

2. Supervises, assigns, provides technical guidance, and evaluates the work of assigned staff;

3. Serves as a liaison with State, County, and local officials on Town business pertaining to public works personnel, services, and projects;

4. Serves as a liaison with contractors and engineers on various projects;

5. Meets with Town residents to resolve various complaints and concerns;

6. Consults with the Town Administrator and Town Council on various issues related to public works;

7. Performs other duties as assigned.

 
Required Knowledge, Skills, and Abilities:  

1. Ability to gain thorough knowledge of the Town of Perryville policies and procedures;

2. Ability to act as a representative of the Town of Perryville to the public;

3. Expert knowledge of Public Works department operations, practices and procedures, including Water and Wastewater;
4. Ability to effectively communicate with members of the public, assigned staff, elected officials, contractors, engineers, and other public works personnel at local, state, and federal levels;
5. Ability to supervise, train, and evaluate assigned staff;

6. Knowledge of the laws, statutes, and ordinances of the State of Maryland and the Town of Perryville as they relate to public works operations and services;
7. Ability to develop and implement department goals, policies, and procedures; 
8. Ability to review and analyze existing information and make informed and sound decisions; 

9. Ability to operate relevant computer systems, including hardware and software, and office machines.


Education and Experience:  
1. Bachelor’s degree;

2. OR Five years or more of relevant job experience;        

3. Or equivalent technical training, education, and/or experience

4. Valid MD driver’s license and commercial driver’s license.

Physical and Environmental Conditions: 

Work demands SOME physical effort including some lifting or handling of heavy tools. Work may involve risks or discomforts which require special safety precautions, e.g., working around moving parts, equipment, or machines. Employees may be required to use protective gear such as boots and gloves; may require working in adverse weather conditions.

The above job description is not intended as, nor should it be construed as, exhaustive of all responsibilities, skills, efforts, or working conditions associated with this job.  

Reasonable accommodations may be made to enable qualified individuals with disabilities to perform the essential functions of this job.
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