Town of Perryville
Town Attorney & Legal Services Request for Proposals
General Description of Needs
The Town of Perryville is in need of the services of a Town Attorney.  The services to be provided vary across many subject matters.  Legal counsel for the Town of Perryville must be a member in good standing of the bar of the Maryland Court of Appeals.  The Town’s requirements include representation and legal advice for issues such as monthly meetings of the Mayor and Commissioners, occasional meetings of the Planning and Zoning Board and the Board of Appeals, preparation and review of various documents related to new development including Public Works Agreements and Declarations of Restrictions and Covenants for Home Owners Associations, preparation, review and negotiations of contracts, research and preparation of ordinances and resolutions, personnel issues, review of easements and plats, property title searches, annexations and various other issues as they may arise.  Based upon anticipated need and history over the last year we expect the work load to be about 120 - 150 hours per year.  
Town meetings are held on the first Tuesday of each month beginning at 7 pm.  Mayor and Commissioner Work Sessions are held on the third Tuesday of each month beginning at 6:30 pm.  Planning and Zoning meetings are held on the third Monday of each month beginning at 6:30 pm, and Board of Appeals meetings are held, as needed, on the fourth Monday beginning at 7 pm.  Representation would be required at all Town meetings, on an as needed basis for Mayor and Commissioner Work Sessions, on an as needed basis for Planning and Zoning meetings and at all Board of Appeals meetings.  While the Town’s legal needs do vary, which could mean utilizing the services of various attorneys, we would like to have the services provided, as much as possible, by one law firm with one attorney designated as our Town Attorney.  The Town shall retain the power to employ other legal consultants as it deems necessary from time to time.
Proposal Format (provide 6 copies in a sealed envelope)
If your firm is interested in providing services to the Town of Perryville, please provide us with a proposal of costs per hour.  The costs should be broken down as follows: 
· meeting attendance  

· legal representation in court 

· general legal research, letters, advice and document preparation for a variety of issues 

We request that you disclose any potential conflicts of interest for which you may need to recuse yourself or your firm from representing the Town. 
Please include resumes or qualifications for the attorney or attorneys that would be providing services to the Town from your firm and a minimum of two references.

Proposals should be sent to the following address:


Town of Perryville


Attn: Denise Breder, Town Administrator


P.O. Box 773


Perryville, MD 21903


Fax: 410-642-6066

Questions should be addressed to Denise Breder at 410-642-6066.  You may be interested in viewing the minutes to the Town meetings, Planning and Zoning and Board of Appeals on our web site to give you an idea of the types of topics that are brought up in those meetings.  The web address is www.perryvillemd.org .  The deadline to submit proposals is February 11, 2011 at 3 pm.

The Mayor and Commissioners of the Town of Perryville reserve the right to accept or reject any proposals.

We appreciate your consideration of this request.

